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If a PO is required, 

employee forwards 

professional time 

approval to usas_liaisons 

Email message 

sent at end of pay 

period listing 

leave in the 

kiosk.  Employee 

reviews. 

If accurate, 

no response 

needed 

If  incorrect, 

cancel leave 

in kiosk; 

reenter if 

necessary 

Email message 

sent at end of pay 

period listing leave 

in the kiosk.  

Employee reviews. 

If accurate, 

no response 

needed 

If incorrect, 

cancel leave 

in kiosk; 

reenter if 

necessary 


