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Upcoming Events

ScheduleSMART Demo
Jan. 5th, 10:00 —11:00

Batch Scheduling Training
Jan. 28th, 9:00 - 3:00

To register, click the Sign Up
For Training link on the
NOACSC website.

Open Lab Schedule

¢ Every Wednesday

¢ August 2015 thru June 2016
9:00 a.m. to 3:00 p.m.

To register please send an
email Jennifer Schwartz:
jschwartz@noacsc.org.
Please include the time of
your arrival and your open lab
topic.

Northwest Ohio Area
Computer Services Cooperative

Hints & Tips

2016 - 2017 School Year Initialization

As a reminder, the Studentinformation School Year Initialization survey is
available. This survey was emailed to the distribution list and is also availa-
ble on our NOACSC website under Student Services >

Studentinformation > Initialization Survey.

Once you have received confirmation that your building is initialized you may
begin the Student Promotion and Bulk Enrollment processes.

A new feature to the Bulk Enroliment process is your ability to
copy student transportation assignments from the 15/16 school
year into the 16/17 school year.

Currently enrolled here and set to go elsewhere Currently enrolled elsewhere and set to go here Students to Enroll Bulk Enroll

<Back | [ Process Bulk Enrollment

Enrollment Options
Copy Locker Assignments:

Copy Free Lunch Status Assignments: [/] Clear Homerooms: [/]

Copy Counselor Assignments: E|

Copy Transportation Assignmentis |:| _

A quick overview

(@
of the o 8 t
ScheduleSMART AN 6
master scheduler KM
is available in the

link below.

Student course requests can be
entered by the students through
the Public Course Requests Mod-
ule in Studentinformation. Details
of the setup and process are lo-
cated in the Public Course Re-
quests Step by Step Procedural Checklist. If you
use Public Course Requests, your students will log-
in at https://sispublic.noacsc.org

https://youtu.be/
iMAdwgT3hAQ

ProgressBook and the MCOECN are
pleased to present the 2016 ProgressBook
Suite Retreat. Teachers, administrators and
school district staff members are invited to
come learn the latest tips, techniques and
practices for using ProgressBook solutions
and other technology to enhance student
learning experience!

ProgiréssBook

Spring Retreat 2016
In Conjunction with MC*OECN

April 18-19, 2016
Registration and further details available at
http://events.constantcontact.com/register/event?
lIr=mzmri9dab&oeidk=a07ebv3yz28a5f9d392

Hilton Columbus at Easton



https://youtu.be/iMAdwqT3hAQ
https://youtu.be/iMAdwqT3hAQ
http://events.constantcontact.com/register/event?llr=mzmrj9dab&oeidk=a07ebv3yz28a5f9d392
http://events.constantcontact.com/register/event?llr=mzmrj9dab&oeidk=a07ebv3yz28a5f9d392
https://sispublic.noacsc.org
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Setting up a 7 Semester GPA

Issue: The high school needs a 7 Semester GPA that looks at this year’s 1st Semester Average and
this year’s Earned Credit, and all prior years’ Earned Credit.

Solution:

1. Edit the All Year Marking Pattern and change the Progress Level on the 1st Semester Average to be
Progress 3. Studentinformation > Management > School Administration > Marks Administration
Menu > Marking Patterns, Marking Pattern Rules link.

2. Create a GPA Set that looks at the Progress 3 and Earned marks for the current school year, and
Earned marks for prior years. Studentinformation > Management > School Administration > Course
History Administration > GPA Sets.

3. Refresh the GPA Set established for the 7 Semester GPA.

Marking Pattern Rules - All Year

From this screen, you can display, add, change and delete data pertaining to marking pattern rules.

| The marking pattern rule was successfully saved

| Add Pattern Rule | | Cancel and Return ‘

Name Mark Type Sequence Number Reporting Term ~ Significance Credit Percentage Marks Start Date  Marks Cutoff Date
> # | 1st Quarter Mark Quarter Mark 2 Quarter 1 Progress 1 25
| # | 1st Quarter Interim Interim Mark 1 1st Interim Mot Used o
> | # | 2nd Quarter Mark Quarter Mark 4 Quarter 2 Progress 1 25
> | # | 2nd Quarter Interim Interim Mark 3 2nd Interim Mot Used o
. | # | 1st Semester Exam Exam s 1st Semester Exam | Not Used
> | # | 1st Semester Average | Awvg 6 1ist Sem Average Progress 3 50
> | # | 3rd Quarter Mark .Quarter e || 3 Quarter 3 Progress 1 | 25
> | # | 3rd Quarter Interim Interim Mark 7 3rd Interim Not Used o
> | # | 4th Quarter Mark Quarter Mark 10 Quarter 4 Progress 1 25
X | # | 4th Quarter Interim Interim Mark 9 4th Interim Mot Used o
X | # | 2nd Semester Exam Exam 11 2nd Semester Exam | Mot Used o
> | # | 2nd Semester Average | Avg 12 2nd Sem Average Progress 2 50
> | # | Final Final Mark 13 Final Earned 100

Gegne=ral

GPA Set:
Code: |7SEM |+ Descrintion Seme=st==xz GEFL
NMame: |7 Semeaester GPA =

Mark Credie Types:-

FPFrevious Years:

CIrnot used [ lPerogress 1 [l Progress 2 [ ] Progress 3 [ ] Progress —'

Grade Levels:

Flos 110 Fli11 Fli2 [Ci1s Cee 23 Cds32 Clin +7
Reporting Terms: Mark Type:
Exam= -~ Seml AVG P [[Exam Final =
Cuarter 4 e = || Firnal INnternm Y = | Average
4th Intsrim = Quarter Mark - >
Semz AVG = Quiz

Ad -Hoc Mombership:
- Select an Ad-Hoc Membershhup -- |~
Public and FPrivate []
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Setting up a 7 Semester GPA to include Course History from JVS

Issue: The school is a home school and has course history from the JVS loaded in as Progress 2, 1st
Semester Averages. If the school sets up the 7 Semester GPA to look at Progress 3 and Earned, man-
ual courses from the JVS that are Progress 2 significance will not be included.

Solution:

1. Instead of editing the All Year Marking Pattern, edit the 1st Semester Marking Pattern. Change the
1st Semester Average to Progress 3 and save.

2. Onthe 7 Semester GPA set mark Progress 2 and Earned.
3. Refresh the 7 Semester GPA set.

Marking Pattern Rules - 1st Semester

From this screen, you can display, add, change and delete data pertaining to marking pattern rules.

The marking pattern rule was successfully saved

| Add pattern Rule ” Cancel and Return |
Name Mark Type Sequence Number Reporting Term ~ Significance Credit Percentage Marks Start Date Marks Cutoff Date
¥ | /| 1st Quarter Mark Quarter Mark 2 Quarter 1 Progress 1 50
¥ | Z | 1st Quarter Interim | Interim Mark 1 1st Quarter Interim Not Used 0
X | /| 2nd Quarter Mark Quarter Mark Quarter 2 Progress 1 50
X |Z 2nd Quarter Interim | Interim Mark 2nd Quarter Interim | Not Used 0

X /| 1st Semester Exam Exam
>( /| 1st Semester Average | Avg
X | /| 1st Semester Final Final Mark

1st Semester Exam Not Used

1st Semester Averag 100

= U W e

Final Earned 100

GPA Set Maintenance

From this screen, you can display, add, change and delete data pertaining to GPA sets.

General

srA se

Code: FSem <7 Description: 7 sSsemester GPA -
Calculacion

Mame: 7 Sameaster GPA = -
Mark Credit Types:

Mot Used Progress 7| Progress 2 Progress 3 Progress 4

Prewvious Years:

rNot Used Progress 1 Progress 2 Progress 3 P.—og.—ess

Grade Lewvels:

oo [Fad iz [Fla= 13 23 SR
Reporting Taerms: Mark Twpe:
Quarter - 1st Semester aAver > |Exam Anvg =
i1st Quarter INte= <= = | Final Interim Mark <= = | Final mMark
Quarter =2 o B Quarter <= P
2nd Quarter Int

Ad-Hoc Membership:
-- Select an Ad-Hoc Membership - ~
Public And Private
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Report Cards on
ParentAccess

Buildings have the ability to publish
both report cards and interims from
Studentinformation and GradeBook
to the ParentAccess site as PDF

documents for the parents and stu-

dents to view. The ParentAccess
site stores the current report card
and interim for the student, as well
as a history of all report cards and

N orthwest Ohio Area
omputer Services Cooperative

Hints & Tips
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Thomas Addis

Report card Student|D: 509550472
ReporiCards: [VHE 00-10 REFCRT CARD v ( Jlow Paper Repart :.;D @i‘MFJIﬂ.‘ -1iuf>

LVHS 09-10 REPORT CARD

interims that have been published
on ParentAccess.

School Year: 14/15
Paper As Of: /

Student: Thomas Addis

Grade Level: 10

Steps to post Studentinformation report card or interim from R700 to ParentAccess:

1. Run your R700 as normal and verify your reports

2. Once all student report cards are ready to be made available go to the Load Settings tab and cre-
ate a new load setting with your current R700 parameters. Note: The load setting name will be
the report card name visible on ParentAccess.

3. Edit your load setting and check the Schedule Report Card box.

4. Select the Term and enter the Archive Date. The Archive Date is the date you want the report
card to be viewable by parents and students.

5. The status of your report will show “Pending” until a job at NOACSC runs at night to publish the
report cards to ParentAccess. The status will change to “Complete” after the job has ran, which
indicates parents and students can now view the report cards in ParentAccess.

Studentinformation > SIS > Marks > Marks Reports > Report Card Formatter (R700)
Report Card Formatter (R700)

From this screen, you can select parameters to generate a report.

Selection Criteria Selection Summary Load Settir

'me B Selection Criteria Selection Summary  Load Settings

|Est Jaime (jaime; )‘ Dec 15, 2015 |
e e e s

/| 2nd Quarter 15/16 | Qt Jan 08, 2016 Best, Jaime (jaime) | Dec 15, 2015 | Pending

[2nd Quarter 15/16
Private: [
Term: Qtrz v

Grcllive Date: = 9 x /

.

1st QTR 15/16 Qtrl | Oct 30, 2015 O  |Best, Jaime (jaime)| Mov 04, 2015 |Complete
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Steps to post ProgressBook GradeBook report cards and interims to ParentAccess:

1. From the Principal page, run and verify your report cards from the Run Report Cards page in Pre-
liminary mode.

2. Once all student report cards are ready to be made available select the Final option and re-run
your report cards.

3. Click View Saved Report Cards, and on the Saved Report Cards screen the Final tab will display.
A job at NOACSC will need to run to first to convert your report cards from RTF documents to PDF
documents. This will show as stage 1 and stage 2 on the View Report Cards page.

4. Once your PDF report cards have been generated you can view the PDF documents. After you
have verified they are accurate, click the Finalize button. This will show as stage 3 on the Saved
Report Cards page.

5. Ajob at NOACSC will need to run again to publish your PDF report cards to the ParentAccess
site. When the job is complete, stage 4 on the Saved Report Cards page will show as “Done”.

Principal | Halp | Logout

A+ P
GrﬂdEB(JUk hd AL stage 2, you can Saved Report Cards
wiewr ndividual PDF
& documents of each
student’s report card
I » or an RTF doc
AL stage 1, you can wiew that includes report
Final Report Cards individual RTF documents | cards for all students.,
of each student’'s report If you determine all
ward or an RTF document report cards are ready
that indudes report cards | to g, you con finalize
for all students. and publish them.

Actions: | Fend H ke Finalized Repok Cards

Clok o7 3 Hapard Cand rame to vew wdividual shodent recart cands

e e | VDTS 33517 P 1 CUCEA 3 FIMALZE (4 DON Fanding Canversian
i:dz'?"gﬁglr:: RR015 33800 PM o =2TF o POF 3 FIMALIZE 4 DONE ¥ Eirmiis
First Grade Repor Cand ;‘_":“1"_’“;:':;‘1'&;': AUZBRMG 334 66 P n RTF B POF a FIMALITE 4 DOKE Pending Prirt / Publish
Third Gende Iriexim Ind G 20115 somiz01e 33815 Fm O ©ror Qrnecee oo & Ernt
Second Grade Interim é’:‘:m\"llfnfw 2P0 338498 FM O Qror Brmae @ oon & Eunt
First Grads Interim E_\ﬁ‘:m"[::‘fm'fm 2AREN 33336 PM O @ e oo & Bl

Don’t View Official Report Cards is a
FERGET! new ParentAccess Page Level Se-
a curity item that is not checked by
LU default. To enable this, from

GradeBook go to PA Admin > Page
Level Security and View Official Re-
port Cards under Report Card.
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DISABLING REPORT CARDS

FOR STUDENTS WITH
UNPAID FEES

If your district does not make report
cards available to students who owe
fees, before you run the process to
publish the electronic report cards to
ParentAccess, at your district level
navigate to:

Studentinformation>Management
>District Administration > District

Options.

On this page check the option:

Disable Report Cards on
ParentAccess Portal for Students
with Unpaid Fees

N\ X
< =
= Qs
AN

If your building is posting your electronic report
cards as PDF documents to your parents and stu-
dents on the ParentAccess site, you can choose
to only print paper copies for requesting students.
On the Additional tab of the Student Profile in Stu-
dentinformation you can identify a student as re-
quiring a paper copy by checking the ‘Requires
Paper Copy of Report Card option. This option is
also available in the Student Profile Bulk Update.

Going Green?

To print paper report cards for only the identified
students check the option ‘Print for Students Re-
questing Hard Copies’ on your R700 page.

Student ID(s): | |

12/17/2015 —

Homeroom Date:

Common Text For Report Cards:

Grading Scale:

Print Blank Report Card For Student With Unpaid Fees: () Yes (®) No

/P-rint for Students Requesting Hard Copies: (|

There is currently no way to remove an electronic report card from the
ParentAccess site. Posted report cards can be updated by re-running

t|!! your original Studentinformation load setting from the R700 page, or
' GradeBook report card from the Saved Report Cards page. You will
need to re-run your original settings, even if you only need to post an up-

dated report card for one or a few students.

Selection Criteria Selection Summary Load Settings

Date Created  Scheduled By |Date Scheduled w

Best, Jaime (Jaime) | Mov 4, 2015 Nov 4, 2015 W\ |Rerun

—




