
How to Import Reports: 

 

1. Download a report you want by clicking the report name. Save the rpd-json file to a location you 

can find it. 

 

2. Log in to your instance of USAS or USPS. Select the Report Manager under the Report tab. 

 



 

3. Select the Import Report button in the Report Manager tab. 

 
 

 

4. Select the RPD-JSON File that was downloaded. Click Open. 

 



 

5. You can change the report name, description, and add a tag. Click Save to finish importing the 

report. 

 

 

6. The report can now be used from the Report Manager 

 

 

 


